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Afh]6 jQmJo M 

cWoIf dxf]bo, 

    ca d dflysf If]qut gLlt tyf sfo{qmdx? sfof{Gjogsf nflu ah]6 ljlgof]hg / ;|f]t 

Joj:yfkgsf] cgdfg k|:t't ub{5' . 

    cfufdL jif{sf gLlt tyf sfo{qmdx? sfo{fGjog ug{ ? #^ s/f]8  $) nfv $# xhf/ 

?k}of ljlgof]hg ul/Psf] 5 . s'n ljlgof]hg dWo] rfn'tkm{ ?= @) s/f]8 #% nfv @& xhf/ 

cyf{t %%=(! k|ltzt / k"FhLut tkm{ ?= !^ s/f]8 % nfv !^ xhf/ cyf{t $$=)( k|ltzt  

/x]sf] 5 . cfufdL cf= j= sf] nflu cg'dfg ul/Psf] vr{ Joxf]g]{ >f]t dWo] ;+3af6 k|fKt ljQLo 

;dfgLs/0faf6 ? ( s/f]8 &@ nfv, ;+3Lo /fhZj afF8kmfF8af6 k|fKt x'g] ? ^ s/f]8 &! nfv 

*! xhf/, k|b]zdfkm{t /fhZj afF8kmfF8 / ljQLo ;dflgs/0f :j?Kf k|fKt x'g] /sd ? ## nfv 

#& xhf/ ?k}Fof, ;+3Lo ;zt{ cg'bfg :j?k ? !& s/f]8 #& nfv ?k}+of, k|b]z ;zt{ c'gbfg ? 

! s/f]8, ldSnfh'ª ufpFkflnsfsf] cfl3Nnf] cf=j= @)&$÷)&% sf] afFsL cg'dflgt 

df}Hbft:j?k ? *! nfv ^) xhf/ ?k}Fof, ax'If]qLo kf]if0f sfo{qmdsf] ?kdf z;t{ cg'bfg:j?k 

k|fKt x'g cfpg] ? !$ nfv ^% xhf/ ?k}Fof / cfGtl/s /fh:jaf6 ?= #) nfv ?k}of Joxf]l/g] 

5 . 

    k"FhLut vr{sf] hDdf ? !^ s/f]8 % nfv !^ xhf/dWo] cfly{s ljsf;df *^ nfv @# 

xhf/, ;fdflhs ljsf;df ? @ s/f]8 %@ nfv !% xhf/ * ;o ?k}Fof, k"jf{wf/ ljsf;df ?= $ 

s/f]8 () nfv ^# xhf/ @ ;o, jftfj/0f tyf ljkb Joj:yfkg ?= @! nfv #@ xhf/ / 

;+:yfut ljsf; tyf ;]jf k|jfxdf () nfv (% xhf/ ?k}Fof  ljlgof]hg ul/Psf] 5 . 

Rffn' cfly{s jif{sf] nflu ljleGg If]qdf 5'6fOPsf] ah]6 M 

!= cfly{s ljsf; 

• cfly{s ljsf;nfO{ 6]jf k'¥ofpg] p4]Zon] ko{6g k|j4{gsf] lb3{sfNfLg ;f]rcg'?k o; 

ufpFkflnsfsf] hl/a'6] j]x'nL 9'+uf af}4 d"lt{ / kfs{ lgdf{0fsf nflu ? ! s/f]8 #) nfv 

ljlgof]hg ul/ ldSnfh'ª ufpFkflnsfsf] uf}/jsf] cfof]hgfsf] ?kdf NofOPsf] 5 . ;fy}, 

o; ufpFkflnsfsf] cfly{s ;d'Gglt tyf pRrtd k|ltkmn lbg] of]hgfx?dfkm{t cfly{s 

;d[l4sf] ;+efjgfnfO{ lbzflgb{]z ul/g] k|of; ul/Psf] 5 .  

@= ;fdflhs ljsf; 

• lzIff If]q ljsf;sf nflu ;a}sf nflu lzIff k|bfg ug]{ p2]Zon] ;zt{ cg'bfgdf k|fKt 

/sd ;Fu} yk ljlQo ;dflgs/0f cg'bfgaf6 /sd ljlgof]hg ul/Psf] 5 . 

• :jf:Yo If]qsf] nflu sfo{qmd cg';f/ ;zt{ cg'bfgdf k|fKt ah]6 ;Fu} yk ljlQo 

;dflgs/0f cg'bfgaf6 cf}iflw tyf cGo :jf:Yo ;DaGwL ;fdfu|L vl/bsf] nflu yk 

/sd ljlgof]hg ul/Psf] 5 . 

• ljleGg hfthftL ,lnª\u ,ju{ ,efiff ,wd{ ,;F:sf/ ;+:s[ltsf] ;+/If0f sfo{qmdsf] nflu 

cfjZos ah]6 ljlgof]hg ul/Psf] 5 . 



• o'jf k':tfnfO{ v]ns'b k|lt k|]l/t ug{ v]ns'b tyf v]ns'b ljsf; sfo{qmdsf] nflu 

cfjZos ah]6sf] Joj:yf ul/Psf] 5 . 

• nlIft sfo{qmd cGtu{t dlxnf tyf afnjflnsf ,pk]lIft plTkl8t ju{ ,km/s Ifdtf 

ePsf] JolQmx?sf] Ifdtf ljsf; sfo{qmd nufot uf=kf=sf] lg0f{o cg';f/ cGo 

sfo{qmdx?sf nflu ah]6sf] Joj:yf ul/Psf] 5 . 

#= k"jf{wf/ ljsf;df  

• o; cf=j= df ;fj{hlgs lgdf{0f cGtu{t ;8s lgdf{0f, lj:tf/, :t/f]Ggltdf ljif]z hf]8 

lbOPsf] 5 .  

• o; uf=kf leq /x]sf ljleGg ;8s tyf af6f]x?nfO{ d'Vo, k|d'v, ;xfos, slRr / cGo 

u/L jlu{s/0f u/L ;8s tyf af6f] nfO{ rf}8fO{ ub}{ kfgLsf] lgsf;sf] nflu 9n tyf 

gfnf agfpg ljz]if Wofg lbOg]5 . 

• ;8s tyf af6f] lgdf{0fdf hg >dbfg u/L :yfgLo pkef]Qmsf] ;xeflutf x'g]  u/L 

;8s tyf af6f] lgdf{0fdf k|yldstf lbOg]5 . h:sf] nflu uf=kf= lg0f{o cg';f/ vr{ 

x'g] u/L ah]6sf] Joj:yf ul/Psf] 5 . 

$= ljkQ Joj:yfkg  

• ;8s tyf af6f] lgdf{0f ;Fu}  kfgLsf] lgsf; tyf af9L lgoGq0fsfsf] nflu tf/ hfnL 

Xo"dkfOk vl/b ug]{ tyf ljleGg 7fpFdf sNe6{ lgdf{0fsf] cfjZos ah]6sf] Joj:yf 

ul/Psf] 5 . 

• ljkQ Joj:yfkgsf nflu cfufld lbgdf yk k|efjsf/L agfpg ljkQ sf]ifsf] Joj:yfkg    

ul/g]5 . 

%= ;+:yfut ljsf; tyf ;]jf k|jfxdf  

• ufpFkflnsfsf] nflu cfjZos kg]{ kmlg{r/ , ;jf/L ;fwg / d]lzg/L cf}hf/sf] nflu 

cfjZos ah]6 ljlgof]hg ul/Psf] 5 . 

^= ljQLo Joj:yfkg / ;'zf;gdf  

• ljQLo Joj:yfkg / ;'zf;gsf] nflu ;fj{hlgs ;'g'jfO{ / ;fdflhs kl/If0f tyf 

;'zf;g, cfGtl/s n]vf kl/If0f / cfGtl/s lgoGq0f tyf clGtd n]vf kl/If0f / a]?h 

kmof}{6 ug{ cfjZos ah]6sf] Joj:yf ul/Psf] 5, 

• kqklqsf tyf cGo ;+rf/ dfWoddf lj1fkg, ;dfrf/ tyf j[Qlrqsf] nflu cfjZos 

ah]6sf] Joj:yf ul/Psf] 5 . 

 

 

 

 



&= j8f sfof{nox?df -? %,)),*),)))_ 
• k|To]s j8fsf] ljsf; lgdf{0fsf] nflu k|To]s j8fnfO{ ;f] j8fsf] hg;+Vof, ef}uf]lns ljs6tf 

/ efl/t nfutcg';f/ lgDgfg';f/ ah]6 ljlgof]hg ul/Psf] 5 . 

  
   
   
   
   
   
   
   
   

   
*= j8f sfof{no / ljifout zfvfn] k|fKt clVtof/L k|rlnt P]g lgod, ufFpsfo{fkflnsfsf] 

lg0f{o, k|d'v k|zf;lso clws[tsf] lgb]{zg cg';f/ ;dodf sfo{ ;DkGg ug'{ kg]{5 To;/L 

;DkGg ug{ g;s]df clVtof/L lkmtf{ lng ;Sg]5 . ;fy} k|bfg ul/Psf] clVtof/Lsf] 

cfly{s tyf ljlQo lhDd]jf/L / hjfkmb]lxtf clVtof/L k|fKt ug]{ sd{rf/L, j8f ;ldltsf] 

sfof{no / ljifout zfvfsf] x'g]5 . 

(=  ljifout sfof{nox?sf] nflu  

 

ljlQo ;dflgs/0fdf k|fKt ah]6 dWo]af6} lhNnf l:yt ljifout sfof{nox? h:t} -

lhNnf s[lif ljsf; sfof{no, lhNnf kz' sfof{no, dlxnf tyf afnjflnsf sfof{no, 

;xl/ ljsf;, l;rfO{  , lhNnf jg sfof{no, vfg]kfgL tyf ;/;kmfO{ / o'jf tyf v]ns'b 

_ af6 ;+rflnt sfo{qmx? ufpFkflnsfn] ;+rfng ug'{ kg]{ ePsf]] / ljifout ;a} 

sfof{nox?af6 sfo{qmd / sfo{qmddf nfUg] ah]6sf] ljj/0f k|fKt gePsf]n] hDdf 

cg'dflgt ah]6 zzt{afx]s ? ! s/f]8 $% nfv 5'6fOPsf] 5 . 5'6fOPsf] cg'dflgt 

ah]6 ufpFsfo{kflnsfsf] lg0f{o cg';f/ cfof]hgfx?df vr{ ul/g]5 . o;/L 5'6fOPsf] 

ah]6 ljifout sfof{nosf] sfo{qmd eGbf a9L ePdf ufpFsfo{kflnsfn] lg0f{o u/L cGo 

zLif{sdf vr{ ug{ ;lsG5 . 

 

!)=  ljlQo Joj:yfkgsf] nflu  

• z]o/df nufgL ug{sf] nflu cfjZos kg]{ z]o/ vftf / a}s vftf /ljdf /x]sf] s[lif 

ljsf; a}+s, zfvf sfof{nodf vf]Ng] Joj:yf ul/g] 5 . 

• !!= cGo sfo{qmdx?df  

• ;dk'/s sf]ifsf] Joj:yf ul/Psf] 5 . 



• :yfgLo tYofË  ;Íng  u/L clen]v Joj:yfkg ug{sf] nflu (software vl/b tyf 

data entry) ug{sf] nflu cfjZos ah]6 Joj:yf ul/ :yfgLo clen]vsf] z'?jft ug]{ 

Joj:yf ul/Psf] 5 . 

• ufpFkflnsfsf] nflu ljkb\ Aoj:yfkg sf]if, dd{t ;Def/ sf]if / sd{rf/L sNof0f sf]ifdf 

s]lx /sd Joj:yf ul/Psf] 5 . 

• sf]ifdf ljlgof]lht /sd cfjZostfcg';f/ ufpF sfo{kflnsfsf] lg0f{ofg';f/ /sdfGt/ 

u/L vr{ ug{ ;Sg] Aoj:yf ul/Psf] 5 . 

!!= ufpFsfo{kflnsfaf6 sfof{Gog x'g] k"F'hLut sfo{qmd tyf cfof]hgfx?sf] Joj:yfkgsf] 

nflu  b'O{ -@_ k|ltzt slG6g\h]G;L vr{ s6f ul/g]5 . slG6g\h]G;L vr{ sfo{qmd tyf 

cfof]hgf Joj:yfkg / rfn' vr{sf ljleGg zLif{s vr{ ug{ ;lsg]5 . t/ sG6]gh]G;L 

vr{sf] k|ltzt ;+3 jf k|b]z ;/sf/n] tf]s]df ;f]xL adf]lhd x'g]5 . 

Rffn' vr{ af6 ;+rfng x'g] ljleGg sfo{qmdx? cGo Joj:yfx? M 

!@=  kbflwsf/Lx?sf] ;]jf ;'ljwf 

k|b]z ;lrjfnoaf6 hf/L ul/Psf] æufpF tyf gu/ ;efsf ;b:ox?n] kfpg] ;'ljwfsf] 

;DaGwdf Joj:yf ug{ ag]sf] ljw]]osÆ sf] cg';'lr ! -s_ / cg';'lr–@ adf]lhd 

kbflwsf/Lx?sf] ;]jf ;'ljwf k|b]z sfg'g adf]lhd x'g] Joj:yf ul/Psf] 5 . 

!#= cg'udg tyf d'NofÍg e|d0f eQfsf] Joj:yf 

ufpFkflnsf cGtu{t x'g] cfof]hgfx?sf] cg'udg tyf d'Nof+sg ug{ tyf uf=kf= cGtu{t 

/x]sf ljleGg sfof{nox?sf] cg'udgsf nflu kbflwsf/L tyf sd{rf/Lx?sf] nflu cg'udg 

tyf d'NofÍg eQfsf] b/ g]kfn ;/sf/ tyf k|b]z ;/sf/4f/f k|ltkflbt lgodfg';f/ x'g]5 . 

• cWoIf / pkfWoIfsf] cg'udg tyf d'NofÍg cfb]z cWoIfn] :jLs[t ug{ ;Sg] 5 . 

• ufpFkflnsf cWoIf, pkfWoIf / k|d'v k|zf;lso clws[tn] ufpFkflnsf cGtu{t /x]sf 

sfof{nox?sf] cg'udg ubf{ cfjZos lgb]{zg lbg ;Sg]5, lgb]{zgsf] kfngf ug'{ 

;DaGwLt sfof{no k|d'vsf] st{Jo x'g]5 . 

• j8f l:yt ljifout sfof{no ,cfof]hgfx? j8f cWoIf nufot ;b:ox?n] cg'udg ul/ 

lgb{]zg ug]{5 . 

• kbflwsf/Lx? Tfyf sd{rf/Lx?sf] e|d0f tyf b}lgs eQfsf] b/x? lgodfg';f/ x'g]5 . 

!$= ;fdflhs ;'/Iff 
    cf=j= @)&%÷&^ df k|fKtdf x'g] ;fdflhs ;'/Iffsf] ah]6 ;f]xL cg';f/ vr{ ul/g]5 .  

!%= k|fljlws ;]jfsf] ;DaGwdfM  
ljleGg cfof]hgfx?sf] nfut cg'dfg, d'Nof+sg tyf sfo{;Dkfbg d'Nof+sg 

ug{ cfjZos k/]df aflx/sf] k|fljlws jf ;+:yfaf6 k|d'v k|zf;sLo clws[tn]  

;]jf s/f/ lng ;Sg]5 . 



!^=  ufpFsfo{kflnsf sfof{nosf] ljleGg sfo{, sfo{qmd, cfof]hgfx?df ljleGg JolQmx?nfO{ 

sfo{sf/L clws[tn] 8f]/ xflh/ cg';f/sf] sfo{df v6fpg :jLs[t ug{ ;Sg]5 . 

!&= jflif{s :jLs[t sfo{qmddf ufpFkflnsfsf] lg0f{o cg';f/ elgPsf  sfo{qmd tyf of]hgfx?  

Affx]s cGo sfo{qmdx? sfo{sf/L clws[tn] :jLs[t u/L sfof{Gjog u/fpg ;Sg]5 . 

!*= ljkt Joj:yfkg sf]if, dd{t ;+ef/ sf]if tyf cGo sf]ifx?df 5'6fOPsf] ah]6 ;f] sf]if 

;Fu ;DaGwLt sf]if ;+rfng sfo{ljlw kfl/t u/L k|of]udf NofOg] Joj:yf ul/g] 5 .  

;ef cWoIf, Kf|d'v cltly tyf cltly Ho"x?  

 of] jh]6 th'{dfsf] l;nl;nfdf dfu{ lgb]{zg ug'{ x'g] ,lgdf{0fsf] k|s[ofdf ;xof]u k'¥ofpg' 

x'g]  kflnsf k|d'v ,k|d'v k|zf;lso clws[t, >f]t cg'dfg ;ldlt , jh]6 th'{df ;ldlt 

;b:ox? tyf If]qut ljifo ;ldlt ;b:o Ho"x?k|lt xflb{s cfef/ k|s6 ub{5' .  

    cGTodf ldSnfh'ª ufpFkflnsfsf] cfly{s ;fdflhs ljsf;df lg/Gt/ ;xof]u k'¥ofpgsf 

nflu sfof{Gjogsf] qmddf ;a} kIfsf] k"0f{ ;xof]u k|fKt x'g] ljZjf; lnPsf] 5' .  





    jx'If]lqo kf]if0f of]hgf sfo{qmd cGtu{t hDdf -cIf/]kL rf}w nfv k}F;
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